JACKSON HOUSING COMMISSION
REGULAR MEETING - May 20, 2015
Reed Manor Board Room
AGENDA

MEETING CALLED TO ORDER
PLEDGE OF ALLEGIANCE

ROLL CALL

Michelle Orthaus, President

James Stark, Vice President
Patricia Davis-Dye, Commissioner
Gerald Montgomery, Commissioner
Michelle Woods, Commissioner

Public Comments (limited to 3 minutes)
Approval of the Minutes of the Regular Meeting on April 15, 2015
Approval of the Previously Paid Liabilities from April 16, 2015 thru ay 14, 2015

RESOLUTIONS
Resolution No. 2015-18: Collection Losses Write Off April 2015
Resolution No. 2015-19: Fee Accountant Services

DIRECTOR'S REPORTS
Section 8
Leasing and HAP Utilization Report
Public Housing
Tenant Accounts Receivable
Consolidated TARS
Move Quts
Vacant Unit Tumaround
Executive
S8 Income Statement
PH Income Statement
Petty Cash Fund Register
After Hours/Emergency Response Report
Utility Costs and Consumption

OTHER BUSINESS
Corrective Action Plan-Agency Wide

ADJOURNMENT

NEXT REGULAR MEETING: June 17, 2015 at 12:00pm in the Reed Manor Board Room






Jackson Housing Commission
Minutes of the Regular Meeting
April 15, 2015

The Jackson Housing Commission’s Regular Meeting was held on April 15, 2015, in the Reed Manor Community
Room. Commissioner Michelle Pultz-Orthaus called the meeting to order at 12:02pm. Upon roll call, the following
commissioners were present: Michelle Pultz-Orthaus, Gerald Montgomery and Michelle Woods. Upon roll call, the
following commissioners were absent: Patricia Davis-Dye and James Stark. Commissioner Davis-Dye entered the

meeting at 12:05pm.

Also present were: Patricia Tyus, Executive Director
Shari Boyce, Section 8 Director
Tremachel Johnson, Comptroller
Chelsea Bryant, Executive Secretary

15-04-001 PUBLIC COMMENTS

15-04-002

15-04-003

Members of the public were present but no comments were made.

APPROVAL OF THE MINUTES OF THE REGULAR MEETINS HELD March 18, 2015
No discussion took place.

Commissioner Woods MOVED to approve the Regular Meeting Minutes of the meeting held March
18, 2014. Commissioner Montgomery SECONDED the motion, and upon voice vote the motion was
adopted:

AYES: M. Pultz-Orthaus, P. Davis-Dye, G. Montgomery, M. Woods
NAYS: None

ABSTAIN: None

ABSENT: J. Stark

APPROVAL OF THE PREVIOUSLY PAID LIABILITIES FROM FEBRUARY 19, 2015 THRU
MARCH 12, 2015
A lengthy discussion of the previously paid liabilities took place.

Commissioner Woods MOVED to approve the Previously Paid Liabilities from March 19, 2015 thru
March 31, 2015. Commissioner Davis-Dye SECONDED the motion and upon roll call the motion
was adopted.

AYES: M. Pultz-Orthaus, P. Davis-Dye, G. Montgomery, M. Woods
NAYS: None

ABSTAIN: None

ABSENT:; J. Stark



15-04-004 RESOLUTIONS
A. Resolution No. 2)15-07: Collection Losses Write Off March 2015
No discussion took place.

AYES: M. Pultz-Ortheus, P. Davis-Dye, G. Montgomery, M. Woods
NAYS: None

ABSTAIN: None

ABSENT: J. Stark

B. Resolution No. 2015-08: S8 Utility Allowance
A brief discussion regarding the changes in the Utility Allowance in comparison to the previous
year took place.

Commissioner Woods VIOVED to approve the Housing Choice Voucher Utility Allowance.
Commissioner Davis-Dye SECONDED the motion, and upon roll call the motion was adopted:

AYES: M. Pultz-Orthaus, P. Davis-Dye, G. Montgomery, M. Woods
NAYS:

ABSTAIN:

ABSENT: J. Stark

C. Resolution No. 2015-09: Capital Fund Budget 2015
A brief discussion of the Capital Fund Budget took place.

Commissioner Woods MOVED to adopt the Capital Fund Budget (2015-2016) for each AMP.
Commissioner Davis-Dye SUPPORTED the motion, and upon roll call the motion was adopted:

AYES: M. Pultz-Ortheus, P. Davis- Dye, G. Montgomery, M. Woods
NAYS:

ABSTAIN:

ABSENT: J. Stark

D. Resolution No. 2015-10: Operating Budget-2015-16
A lengthy discussion of Operating Budget took place.

Commissioner Pultz-O-thaus MOVED to approve the budget presented with no pay increases until
the final allocation from HUD is received. Staff will revisit the budget, make adjustments and
present the final budge to the Board for approval. Commissioner Montgomery SUPPORTED the
motion, and upon roll call the motion was adopted:

AYES: M. Pultz-Orthaus, P. Davis- Dye, G. Montgomery, M. Woods
NAYS:

ABSTAIN;

ABSENT: J. Stark



E. Resolution No. 2015-11: Capital Fund Program Imprevements- Chalet Terrace Reroofing
Project
A brief discussion of the Capital Fund Program improvements-Chalet Terrace Roofing project
took place.

Commissioner Woods MOVED to approve the Executive Directar to enter into a contract with First
Contracting Inc. for the Chalet Terrace Reroofing Project. Commissioner Montgomery SUPPORTED the
motion, and upon roll call the motion was adopted:

AYES: M. Pultz-Orthaus, P. Davis- Dye, G. Montgomery, M. Woods
NAYS:

ABSTAIN;

ABSENT: J. Stark

F. Resolution No. 2015-12: LJ Trumble Contract for 316 Barberry
A short discussion of LJ Trumble Contract for the renovations of 316 Barberry Drive took place.

Commissioner Woods MOVED to approve the Executive Director to enter into a contract with LJ
Trumble Builders for the renovation of 316 Barberry Drive. Commissioner Davis-Dye SUPPORTED the
motion, and upon roll call the motion was adopted:

AYES: M. Pultz-Orthaus, P. Davis- Dye, G. Montgomery, M. Woods
NAYS:

ABSTAIN:

ABSENT: J. Stark

G. Resolution No. 2015-13: LJ Trumble for 1713 S. Milwatkee
No discussion took place.

Commissioner Woods MOVED to approve the Executive Director to enter into a contract with LJ
Trumble Builders for the renovation 1713 S. Milwaukee. Commissioner Davis-Dye SUPPORTED the
motion, and upon roll call the motion was adopted:

H. Resolution No. 2015-14: Procedures & Controls- Section 8 Waiting List
A short discuss of the Procedures and Controls for the Section 8 Housing Choice Voucher
Program Waiting List took place. President Pultz-Orthaus went on record to state that the Board
of Commissioners vote on policies and not procedures; therefore HUD should not require the
board to vote on this action item.

Commissioner Davis-Dye MOVED to approve the Procedures and Controls for the Section 8
Waiting List. Motion failed to elicit support; therefore the Resolution was not approved.

I Resolution No. 2015-15: Procedures & Controls-Housing Choice Voucher Program
No discussion took place.



Commissioner Davis-Dye MOVED to approve the Procedures and Controls for the Section 8
Waiting List. The motion failed to elicit support; therefore the Resolution was not approved.

J. Resolution No. 2015-16: Disposition of A Commission Vehicle
A brief discussion of the disposition of a Commission Vehicle (1993 Dodge Pickup inoperable
and stored at Cha et Terrace) took place.

Commissioner Woods WOVED to approve the disposition of an agency vehicle. Commissioner Davis-
Dye SUPPORTED the motion and upon roll call the motion was adopted:

AYES: M. Pultz-Orthaus, P. Davis-Dye, G. Montgomery, M. Woods
NAYS:

ABSTAIN:

ABSENT: J. Stark

K. Resolution No. 2015-17: Financial and Housing Software
A short discuss of Financial and Housing Software procurement took place.

Commissioner Woods MOVED to approve the purchase of Financial and Housing Software from HDS
Commissioner Montgomery SUPPORTED the motion, and upon roll call the motion was adopted:

AYES: M. Pultz-Orthaus, P. Davis-Dye, G. Montgomery, M. Woods
NAYS:

ABSTAIN:

ABSENT: J. Stark

15-04-005 DIRECTOR'’S REPORTS
Staff gave reports on t1e following categories:

Section 8
A. Leasing HAP Utilization Report

Public Housing
B. Tenant Accounts Receivables

C. Consolidated TARS
D. Move Outs
E. Vacant Unit Turna-ound

Executive
F. S8 Income Statement

G. PH Income Statement



H. Petty Cash Fund Register
. After Hours/Emergency Response Report

J. Utility Costs and Consumption

15-03-06 OTHER BUSINESSS
A discussion of the date of the Annual Meeting took place.
President Pultz-Orthaus made a MOTION to postpone the action items for the Annual Meeting unti
May 20, 2015. Commissioner Woods SECONDED the motion and upon voice vote the motion was

approved:

AYES: M. Pultz-Orthaus, P. Davis-Dye, G. Montgomery, M. Voods
NAYS:

ABSTAIN:

ABSENT: J. Stark

A discussion of the lighting and alternatives for the type of lighting along the fence line behind Chalet
Terrace, bordering Cooper Street took place.

A discussion regarding the responsibility of pet owners continied as follow-up to the March meeting.
It was concluded that the pet policy needs to be reviewed by the attomey.

President Pultz-Orthaus moved to adjourn. All members of the board were in favor of adjournment.

The Regular Meeting on Aprit 15, 2015 adjourned at 1:55pm.

ﬂy submitted, /
M N~

Patricia Tyus /
Executive Director

ATTESTED:

Michelle Pultz-Orthaus, President
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Jackson Housing Commission

Jackson, MI

The following Resolution was introduced by , read in full and considered:

RESOLUTION NO. 2015-18

Pursuant to the Uncollectible Tenants Accounts Policy which authorizes the Commission to write
off delinquent accounts after 3 months as shown below:

AMP 1: Chalet Terrace $1,567.78
AMP 2: Reed Manor $1,111.50
AMP 3: Shahan-Blackstone Apts. $ 673.95
Total $3,353.23

The attached Collection Losses Report reflects the delinquent amount of $3,353.23 and is hereby
approved for fiscal year 2015 write-off.

Commissioner MOVED to adopt the foregoing Resolution as read.
Commissioner SUPPORTED the motion, and, roll call vote the "AYES" and
"NAYS" were as follows:

AYES:
NAYS:
ABSTAIN:
ABSENT:

declared the motion carried and the Resolution adopted.

I hereby certify that the above Resolution was adopted at a Regular Meeting of the Jackson Housing
Commission on May 20, 2015

Michelle Pultz-Orthaus
President
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Jackson Housing Commission
Jackson, MI

The following Resolution was introduced by , read in full and considered:

RESOLUTION NO. 2015-19

WHEREAS, the Jackson Housing Commission staff followed the Commission’s procurement
policy for procuring professional Fee Accountant Services;

WHEREAS, a Request for Proposal process was held from April 1, 2015, closing on April 30,
2015 at 3:00pm,;

WHEREAS, the Commission contract files include Independent Cost Estimate (ICE), Request
for Proposals (RFP), Proposals, Evaluations of proposals, and Non-Disclosure statements.

WHEREAS, Emerge Certified Public Accountants was the lowest qualified bidder;

THEREFORE BE IT RESOLVED THAT the Commission authorizes the Executive Director
to award and execute a contract for Fee Accountant Services with Emerge Certified Public
Accountants;

Commissioner MOVED to adopt the foregoing Resolution as read.

Commissioner SUPPORTED the motion, and, upon roll call the "AYES"
and "NAYS" were as follows:

AYES:
NAYS:
ABSTAIN:
ABSENT:

declared the motion carried and ~he Resolution adopted.

[ hereby certify that the above Resolution was adopted at a Regular Meeting of the Jackson Housing
Commission on May 20, 2015

Michelle Pultz-Orthaus
President






Independent Cost Estimate (ICE)
For
Fee Accountant

Source of Information

Emerge Accounting, current Fee Accountant Company; internet researct of what housing authorities are
contractually paying.

Services
Fee Accountant for one year with the potential of an extension of up to 2 years

Level of Detail

Services

The Fee Accountant will be required to provide services and assistance b the JHC in the preparation of the
fiscal year end closing reports and other mandatory HUD reporting throughout the year. The Fee
Accountant will also assist in the performance of all operations necessary to maintain the general ledgers of
the JHC; and to prepare, maintain or furnish reports and records, as applicable. The Fee Accountant will
also help the JHC in the preparation of JHC annual tax retums. Additionzlly, the Fee Accountant shall be
available to assist the JHC as needed given sufficient notice to schedule any such occurrence. The Fee
Accountant is expected to complete the following:

1. Maintain the financial books and records of JHC

2. Prepare monthly bank reconciliations.

3. Review and analyze monthly the financial records of JHC in accordance with the procedures

outlined by JHC.

Prepare, record and review necessary journal vouchers.

Review, analyze, and report to JHC controls of costs and finances.

Prepare and review reports and balance sheets required by Federal, State and/or local laws or

regulations.

Prepare, analyze and review budgets and budget revisions.

Be available and serve as a consultant to JHC on accounting, funding and other financial matters.

Prepare all U.S. Department of Housing and Urban Developmen: (HUD) financial statements as

required and in accordance with the requirements and the scheduled list set forth in HUD 7475.1

REV.

10. Prepare and timely file required HUD forms.

11. Prepare financial status reports of all programs to be presented t the Board of Commissioners at
each regular, monthly Board meeting.

12. Inform the Executive Director of any matters that come to the accountant's attention which causes
the accountant to believe that any errors, irregularities or illegal zcts may have occurred.

13. Prepare PHAS financial data and submit the required reports to REAC.

14. Review FRHA investments and make investment recommendations to the Executive Director.

15. Review financial policies and procedures and make recommendations as appropriate.

o o1

© oo~



16. As necessary provide financial records, statements and assistance for the Annual Independent
Audit and other audits.

17. Monitor expenses and investments, prepare financial reports, and review financial records.

18. Train JHC accounting personnel in procedures and matters related to required support and
accounting to assist the selected fee accountant. This could be of a general accounting nature or
training that specifically pertains to HUD accounting.

19. Prepare and submit fiscal year-end unaudited submission to HUD REAC via the Internet

20. Preparation and/or assistznce in the annual SAGIS subsidy submission to HUD via the internet.

21. Assist in writing internal controls and/or financial procedures and policies for the JHC.

CPA/Firm
Will be selected to provide Independent Annual Audit services, in accordance with requirements of the U. S.
Department of Housing and Urban Development (HUD). Need Certified Public Accountant, or qualified,

licensed, responsible firms that is responsive to the needs of the JHC and able to accurately and timely
conduct monthly accounting services for a minimum of one year

independent Cost Estimate (ICE)

The estimated cost is based on hictoric cost with a 5% increase. The estimated cost should not exceed
$32,000 for the first year.

Prepared: 01/10/15



Rationale for Contract Method and Contract Type

Due to the ICE and the reasonable cost for Fee Accounting Servicss, it was determined the best
contract method would be sealed bids. The ICE determined that the final contract amount
would potentially be over $25,000.00.

Sealed bids allows for complete competition among bidders and 10t “leaking” of costs to other
competition.

Sealed bids were obtained from multiple contractors. The bids were opened at an open
meeting held on May 06, 2015.

The contract type will be a fixed monthly rate for one year, with the potential of two (2)
additional one year contract.
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Date: 04/30/2015 Jackson Housing Commission Page: 1

Time: 10:08:04 Report of Tenants Accounts Receivable (TARs)
Public Housing - April 2015
Project: 001 - Chalet Terrace

A. Basic |dentification Data
3. Total Units Available: 127 5. Fiscal Year Beginning: 04/01/2015 6. Repcrt Period Ending Date: 04/30/2015

B. Charges to Tenants

1. No. of Units Occupied by TIP on
the Last Day of this Reporting Period: 2. Total Charges: 3. Dwelling Rental: 4. Retroactive Rent: 5. Excess Utility: 6. Additional Charges:

123 25.379.12 23.292.10 143.00 450.80 1.493.22

. Accounts Reczeivable
C. Receivables No. of Accounts Dwelling Retroactive Excess Additional Amounts
Tenants in Possession (TIP) Delinquent Rental Rent Utility Charges Delinquent
One Month or
Less Delinquent g 377.30 0.00 34.00 327.02 738.32
Over One
Month Delinquent 52 3,762.20 1,090.00 790.76 8,393.02 14,035.98
Total for TIP 61 14,774.30
Vacated TAR 6 2,896.24
Total 67 17,670.54
D. TARs
Tenants Accounts Receivable No. of Accounts Balances
Under Formal Repayment Agreement 16 4,430.50
Under Formal Repayment Agreement
with Payments Up-to-Date 16 4,430.50
Excluding Amounts Covered by Formal
Up-to-Date Repayment Agreements 45 10,343.80
: Current Reporting Pricr FY Previous FY
EakercentagelSnalysis Period (end date) (on= year to date) (two years to date)
Tenants in Possession (TIP) Accounts Receivable 04/30/2015 04/30/2014 04/30/2013
1. Percent of Accounts Delinquent to No. of Tenants In Possession 50 43 42
5. Percent of Amount Delinquent (excluding amounts covered by
formal up-to-date repayment agreement) to Total Charges 41 17 16

F. Collection Losses

1. Amount Charged to Loss this Period 1,514.55

2. Amount Charged to Loss this Year to Date 1,514.55






Date: 04/30/2015
Time: 10:08:04

Jackson Housing Commission

Report of Tenants Accounts Receivable (TARs)
Public Housing - April 2015
Project: 002 - Reed Manor

Page: 2

A. Basic Identification Data

3. Total Units Available: 292 5. Fiscal Year Beginning: 04/01/2015

6. Report Period Ending Date: 04/30/2015

B. Charges to Tenants

1. No. of Units Occupied by TIP on

the Last Day of this Reporting Period: 2. Total Charges: 3. Dwelling Rental: 4. Retroactive Rent:

5. Excess Utility:

6. Additional Charges:

290 55,8567.02 53,802.10 848.00 123.87 1.083.05
5 Accounts Rezeivable
C. Receivables No. of Accounts Dwelling Retroactive Excess Additional Amounts
Tenants in Possession (TIP) Delinquent Rental Rent Utility Charges Delinquent
One Month or
Less Delinquent 23 707.00 5.00 0.00 495.50 1,207.50
Over One
Month Delinquent 87 3,234.20 7,353.00 179.87 12,393.02 23,160.09
Total for TIP 110 24,367.59
Vacated TAR 14 8,677.76
Total 124 33,045.35
D. TARs
Tenants Accounts Receivable No. of Accounts Balances
Under Formal Repayment Agreement 38 10,263.24
Under Formal Repayment Agreement
with Payments Up-to-Date 38 10,263.24
Excluding Amounts Covered by Formal
Up-to-Date Repayment Agreements 72 14,104.35
: Current Reporting Pricr FY Previous FY
E. Percentage Analysis Period (end date) (on=2 year to date) (two years to date)
Tenants in Possession (TIP) Accounts Receivable 04/30/2015 04/30/2014 04/30/2013
1. Percent of Accounts Delinquent to No. of Tenants In Possession 38 20 17
5. Percent of Amount Delinquent (excluding amounts covered by
formal up-to-date repayment agreement) to Total Charges 25 16 6

F. Collection Losses

1. Amount Charged to Loss this Period 813.10

2. Amount Charged to Loss this Year to Date 813.10






Date: 04/30/2015 Jackson Housing Commission Page: 4

Time: 10:08:04 Report of Tenants Accounts Receivable (TARs)
Public Housing - April 2015
Project: 003 - Shahan-Blackstone

A. Basic ldentification Data
3. Total Units Available: 120 5. Fiscal Year Beginning: 04/01/2015 6. Report Period Ending Date: 04/30/2015

B. Charges to Tenants

1. No. of Units Occupied by TIP on
the Last Day of this Reporting Period: 2. Total Charges: 3. Dwelling Rental: 4. Retroactive Rent: 5. Excess Utility: 6. Additional Charges:

119 13,425.62 11.902.45 0.00 706.52 816.65
. Accounts Reseivable
C. Receivables No. of Accounts Dwelling Retroactive Excess Additional Amounts
Tenants in Possession (TIP) Delinquent Rental Rent Utility Charges Delinquent
One Month or
Less Delinquent 10 223.00 0.00 450.04 253.75 926.79
Over One
Month Delinquent 27 3,190.10 2,198.10 0.00 4,574.12 9,962.32
Total for TIP 37 10,889.11
Vacated TAR 2 2,033.45
Total 39 12,922.56
D. TARs
Tenants Accounts Receivable No. of Accounts Balances
Under Formal Repayment Agreement 4 2,362.30
Under Formal Repayment Agreement
with Payments Up-to-Date 4 2,362.30
Excluding Amounts Covered by Formal
Up-to-Date Repayment Agreements 33 8,526.81
. Current Reporting Pricr FY Previous FY
EnRgrgantage Anaivsis Period (end date) (one year to date) (two years to date)
Tenants in Possession (TIP) Accounts Receivable 04/30/2015 04/30/2014 04/30/2013
1. Percent of Accounts Delinquent to No. of Tenants In Possession 3N 26 32

5. Percent of Amount Delinquent (excluding amounts covered by
formal up-to-date repayment agreement) to Total Charges 64 10 14

F. Collection Losses

1. Amount Charged to Loss this Period 0.00

2. Amount Charged to Loss this Year to Date 0.00






Date: 04/30/2015
Time: 10:08:04

Jackson Housing Commission

Report of Tenants Accounts Receivable (TARs)
Public Housing - April 2015
Project: ALL - Summary

Page: 8

A. Basic Identification Data

3. Total Units Available; 539 5. Fiscal Year Beginning: 04/01/2015 6. Report Period Ending Date: 04/30/2015

B. Charges to Tenants

1. No. of Units Occupied by TIP on
the Last Day of this Reporting Period: 2. Total Charges: 3. Dwelling Rental: 4. Retroactive Rent: 5. Excess Utility: 6. Additional Charges:

532 94,661.76 88,996.65 991.0C 1,.281.19 3.392.92
. Accounts Receivable
C. Receivables No. of Accounts Dwelling Retroactive Excess Additional Amounts
Tenants in Possession (TIP) Delinquent Rental Rent Utility Charges Delinquent
One Month or
Less Delinquent 42 1,307.30 5.00 484.04 1,076.27 2,872.61
Over One
Month Delinquent 166 10,186.50 10,641.10 370.63 25,360.16 47,158.39
Total for TIP 208 50,031.00
Vacated TAR 22 13,607.45
Total 230 63,638.45
D. TARs
Tenants Accounts Receivable No. of Accounts Balances
Under Formal Repayment Agreement 58 17,056.04
Under Formal Repayment Agreement
with Payments Up-to-Date 58 17,056.04
Excluding Amounts Covered by Formal
Up-to-Date Repayment Agreements 150 32,974.96
. Current Reporting Pricr FY Previous FY
EFFScentagriialsis Period (end date) (one year to date) (two years to date)
Tenants in Possession (TIP) Accounts Receivable 04/30/2015 04/30/2014 04/30/2013
1. Percent of Accounts Delinquent to No. of Tenants In Possession 39 27 26
5. Percent of Amount Delinquent (excluding amounts covered by
formal up-to-date repayment agreement) to Total Charges 35 16 10

F. Collection Losses

1. Amount Charged to Loss this Period

2. Amount Charged to Loss this Year to Date

2,327.65

2,327.65






€ Ll 0 %0 0 %8 [As)" AN auojsyoe|g ueyeys
1% 8¢ 0 % € %98 8¥¢ 06¢ J0UEN PodYy
9 [4 0 %< c %0.L /8 Gcl Jelid] j9|eyn
sBuljig S90)ON 9)edeA Jueoep spun pajo3)jod pajoajjod spuay
}nooH Keq 1 0} S92lJON  SHUNJO % juesep sjuay Jo % sjuay lejol .
STOZ IMdy

Hoday SYV1 palepijosuo)
uolissiwwo) 3uisnoH uosoer







32110u Aep-Aniy) anen StT/0g/v € jueuay Jouey paay
Ajlwey yum ano ST/ve/v 7 lueuay Joue paay
9jes |39} Jou sa0(J ST/9/v T jueuaj Joue\ pasay
92110u Aep Ayl saen St/ze/v T 1ueua| 19|eyY)
uoseay INO-9AON awepN dANIY
STOZ Jldy

Hoday sinO-aA0N







0 0 0 0 692 8zl 6L1 zz 4" :SHUn |B30]
0 0 0 0 G (o] 510Z/0E/v0 € G102/62/¥0 Z $102/22/%0 SLoz/veivo -8 OAY pIEMIIS LOE  0EZE-ZOC
0 0 o 0 0 0 5102/20/40 0 G102/L0/%0 0 G102/90/70 G102/90/%0 8¢H BNUBAY PIBMI)S /0Z  LBEV-Z0(
0 0 0 0 14 0 G102/0L/%0 ¥ G102/0L/¥0 0 5102/90/%0 G10Z/50/¥0 1450 ONUAY pIEMSIS LOE  6EEE-20C
0 0 0 0 1 Z G1og/eLvo 6 S102/0L/v0 0 S102/10/%0 G1L0Z/L0/v0 473 SNUIAY PIEMAIS LOE  L9EE-20C
0 0 0 0 €l 9 SLOZ/vLIVO L G102/,.0/70 0 GL02/1LE/€0 GLOZ/LE/ED Kemobpiy 621 0£92-10¢
0 0 0 0 S 0 S102/90/40 g 11 0 /1 G102/1€/€0 vi-g OAY plemals LoE  LE€2e-20(
0 0 0 0 b 0 G102/20/v0 1 6102/20/v0 0 G102/10/40 GL0Z/LE/C0 €€l NUBAY pIEMaIS GLE 9P i-20C
0 0 0 0 e 6 §l0¢/ee/v0 ¥4 Gloc/E LYo I S1L02/veico G§10¢2/2e/en jwuing LG $€92-10C
0 0 0 0 cl 0 G10Z/10/v0 0 G102/0L/v0 cl G102/10/¥0 GL0Z/61/€0 o BNUBAY pIEM3IS LOE  L9EE-20C
0 0 0 0 lc ol GLOZ/ELVO L G102/20/¥0 9 G102/€2/€0 G10zZ/91/€0 aAligqueUueys gLl §1GG-€0C
0 0 0 0 8¢ Ll §102/90/¥0 Ll gioe/szIe0 0 §102/60/€0 G102/80/€0 Uewuisiy 2021 9€LL-LOC
0 0 0 0 €€ 9C G102/20/%0 L G102/90/€0 0 G10¢/.2/20 610¢//2/20 joaNS Muer 202 8EGG-E0C
0 0 0 0 84 Ll GL0Z/10/v0 (11 G102/02/<0 0 G1L0z/8L/20 5102/81/20 YOONIYD €06  8¥9/-10C
0 0 0 0 8% €5 G102/10/v0 ¥ G102/90/20 l GlLoz/eo/eco G10¢/10/20 8AlQ UBULIOOW bZ2€  L9G9-£0C
dn Apeay awl]  spung sheg sheq paidnasQ sheg pasjdwon sfeq aosueuduieiy pajedep #1dy jgang Nun-f1d

osea] aMey  umoqg [epden Aoueoep dp-aseaT -0y Apeay-aje|l  9oueusjuiely  awij-umo@ O} Panss|

140
sfeq ydwaxg S102Z/0€/¥0 PUE G1L0Z/L0/P0 :usamiaq paidnas-ay sHun 10}
BuisnoH s1qnd

awil] punoJeuin* “\un juedsep - SYHd 0:LLig) ‘ow

| :abed

uoISSIWWo?,

.ISNOH uosyoer

G102/v1/G0 8ted






LT EES’]

€V vS8°l
81°098°1
S6'T68°1
06°606°T
00°000°C

€169

SCTII

STLS

STLSIT

STLYT

HONVIVE
ONINIVAHY

AR - B - B e R AR

LININLSArayv

91°1¢ $ 700616 oeaI 7 S1AR( (I PISINGUIDY
SL'S $ 00616 sourinsu] BulfieN 9L 1504
LLTE $ 100816 proury - a8es[IN
S6°91 $  ¥00616 SAI[JAl ABD 1xaU SUIjIBW UOSUYO "], PISINquIIoy
01°06 $  €00616 oiddns SurusdQ puern ueyeys snk " pasmnquisy
(L8°0¢61) $ yseD Aped ysiuapdey
ey $  €00616 [BaN T 983N
00°S¥ $  TO0LI6 PpPHY “g Sulpy 1unon
- $ (p1oa) ppiag "¢ Sutjy uno)
00°06 $  T00LI6 ppig " Sur[yy pno)
00081 §  100L16 ppl1] g Jul[y 1no)

dgsn #dWV NOILdIYISHA

INAOWVY  #INNOIDV
LIOdTd HSVD ALLAd
ONILLAAN NOISSINIAOD

NOISSTINIANOD ONISNOH NOSIOVT

L9¢
99¢
g9¢
€9¢e
9¢
¥9¢
19¢
09¢
6S¢
36¢
LSE

S1-1dv-yg
S1-1dy-z
S1-1dy-£L7
S1-ady-¢z
SI-xdy-£1
S1-1dy-91
§I-1dy-G1
SI-1dy-g1
Sr-1dy-g

S1-1dy-g

S1-1dy-¢

HHINWNIN  HLVd






MAINTENANCE AFTER HOURS/EMERGENCY RESPONSE REPORT

APRIL, 2015

DATE COMPLETE DV/PJ ACTIVITY TENANT STAFF
04/01 07:45p-08:30p RM Lockout N. Hood Davis
04/01 10:00p-11:00p SBN  Co2 alarms going off, beeping D. Duffin Davis
04/02 05:00p-05:45p SBN  No heat M. Snow Davis
04/03 09:25a-10:00a SBN  No hot water C. Faal Davis
04/03 10:00p-11:.05p CT Toilet plugged K. Parish Cram
04/04 01:00a-01:45a RM Lockout T. Cole Cram
04/04 01:45a-02:15a RM Co2 beeping V. Gallegos Cram
04/04 11:.00a-11:50a RM No heat H. Boxley Cram
04/04 02:00p-03:00p RM Frig frozen/unplug frig for 24 hrs, only hes gal of milk M. Garrett Cram
04/04 03:30p-04:30p CT No water C. Pussehl Cram
04/04 05:00p-06:00p SBN  Water coming from ceiling M. Gibson Cram
04/05 08:30a-09:10a RM Lockout T. Cole Cram
04/05 10:40a-11:55a RM Water leaking from upstairs R. Johnson Cram
04/06 06:00p-06:15p CT Alarm not set Office Cram
04/06 06:15p-07:15p SBN  Alarm not set Maint Garage Cram
04/06 07:20p-08:00p CT Alarm not set Office Cram
04/06 10:20p-11:10p RM Can't lock door D. Jimenez Cram
04/07 08:40p-09:00p RM No power S. Johnson Cram
04/08 03:30a-04:30a RM Fire alarm going off, no fire/reset alarm Cram
04/08 09:00p-10:00p RM Plugged toilet A. Kage Cram
04/09 06:50p-07:55p SBN  Alarm not set, alarm not connected to Safety Systems Office Cram
04/11 05:45p-06:15p CT Call from Safety Systems-alarm entry, reset alarm Office Arnold
04/11 06:20p-06:55p CT No hot water R. Wilkie Arnold
04/11 09:45p-11:35p CT Water backing up in utility room K. Sherels Arnold
04/12 12:20a-12:55a RM Lockout S. Kemmer Arnold
04/12 07:45a-08:43a SBN  Furnace making loud noise P. Jackson Arnold
04/12 10:15a-11:55a CT Water backing up in back room K. Sherels Arnold
04/12 04:45p-05:25p RM Alarm not set, call from Safety Systems Office Arnold
04/15 05:05p-05:50p SBN  Lockout M. Young Arnold
04/18 11:00a-03:30p CT Toilet overflow, major drain back-up B. Ross Weston
04/19 10:50a-11:25a RM Safety Systems called, reset alarm C-Bldg Weston
04/19 01:35p-02:15p SBN  Smoke alarm chirping M. Barczak Weston
04/20 09:45p-10:18p RM Lockout P. Ryals Weston
04/21 05:20p-05:55p CT Alarm not set Office Weston
04/22 10:20p-11:25p CT No heat G. Kinnel Weston
04/23 04:30p-05:30p SBN  Co2out D. Steele Weston
04/24 07:50p-08:40p CT Toilet not flushing B. Squires Oakley
04/26 10:30a-10:54a RM Alarm going off, reset alarm I-Bldg Oakley
04/26 02:00p-02:35p RM Water leak thru ceiling into bathroom P. Ryals Oakley
04/27 06:00p-06:40p RM Lockout R. Bush Oakley
04/30 09:40p-10:5p CT Carbon monoxide alarm beeping R. Thomas Oakley
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